Joe Blogg's Computer Shop


Name:  ………………………………….              Class:  ………………..                        



  
Total: ………….

	No
	Name
	Aim - Test

Learner must be able to 
	Submit
	File 

needed
	How marked …
	Mark
	Your mark

	A
	Sales
	Process data using a spreadsheet 
	YourSurnameYourFirstName.xls

Formulaes on foolscap

1. 
	stocksales.xls
	
	
	

	A1
	
	Perform simple formatting
	2. 
	
	Viewed on screen
	3
	

	A2
	
	Use spreadsheet functions and formulae
	Printed formulaes 
	
	On paper
	21
	

	A3
	
	Link sheets
	3. 
	
	Viewed on screen
	4
	

	B1
	Staff
	Create a database with display and formatting requirements

Perform an action query
	YourSurnameFirstName.mdb with a table Staff
	
	Viewed on screen
	13
	

	B2
	General stock
	Import data from a spreadsheet and perform a variety of queries 
	YourSurnameFirstName.mdb with tables Hardprinterink, Hardlaser and Stock
	hardprinterink.xls, hardscanner.xls and hardlaser. xls
	Viewed on screen
	16
	

	B3
	Scanners
	Create a report with calculations
	YourSurnameFirstName.mdb with a report on scanners
	
	Viewed on screen
	6
	

	
	
	
	
	
	Total
	63
	


	
	Formulaes
	
	Printed sheet
	
	Screen - front
	

	1. Headings bold and centred with wrapped text (1)
	
	
	
	
	Headings bold and centred with wrapped text
	1

	2. Sales spread across the headings
	
	
	
	
	Sales spread across the headings, merged (1) and coloured a bright colour.  Make the word Sales point size 16 and bold (1)
	1

1

	1. Date
(2)
	a. =TODAY() or NOW()
	1
	
	
	check no date (1)
	1

	2. Towns (2)
	
	
	
	
	Drop down boxes
	2

	3. Cost
(2)
	b. =D6*$H$3
	2
	
	
	
	

	4. Cost plus VAT (2)
	c. =E6*1.14

c. =E6+(E6*14%)

c. =sum((E6*0.14)+E6

c. =e6*114%

c. =sum(E6+E6*0.14)

c. =E6*0.14+E6

c. =E6*(1+14%)
	2
	
	
	 
	

	5. Cost plus VAT - Use conditional (2)
	
	
	
	
	Conditional formatting
	2

	6. Discounted price (2)
	d. =IF(F6>45,F6*0.95,F6)

d. =IF(F6>45,F6*95/100,F6)

d. =IF(F6<45,F6,F6-SUM(F6*5%)
	2
	
	
	
	

	7. Give discount (2)
	e. =IF(D6>7,"Give discount","-")

e. =IF(D6>7,"Give discount","")

e. =IF(D6>=8,"Give discount","")
	2
	
	
	
	

	8. Number of firms in Maitland (2)
	f. =COUNTIF(C6:C19,"Maitland")

f. =COUNTIF(C6:C19,C16)
	2
	
	
	
	

	9. Number of units order ordered from Maitland. (2)
	g. =SUMIF(C6:C19,"Mailtand",D6:D19)
	2
	
	
	
	

	10. Number the firms from 1 to 14 (1)
	
	
	
	
	Numbered from 1-14
	1

	11. No grid lines are seen. (1)
	
	
	
	
	No grid lines seen
	1

	12. ALL the formulaes fitted to ONE page (2) 
	
	
	ALL the formulaes fitted to ONE page 

If formulaes are visible 
	2
	
	

	13. Fit on only ONE page. (1)
	
	
	Fit on only ONE page. 
	1
	
	

	1. Number of firms in Maitland (1)
	h. =sheet1!$B$21
	1
	
	
	
	

	2. Total units order ordered (1)
	i.  =sheet1!$B$22
	1
	
	
	
	

	3. Graph (2)
	
	
	
	
	Column graph of Towns and Cost - must change if sheet 1 changes
	2

	
	
	15
	
	3
	
	12


Question 1 - Staff

1. Table Staff. 

	
	
	Mark

	Staff number
	· Any four-digit number

· Make this the primary key
	1

1



	Surname
	· The surnames must be automatically entered as capital letters
	1

	First name
	
	

	Date of birth
	· Add a validation rule that they must be born after 1 January 1980

· Add validation text to indicate that "They must be young!"
	1

1

	 Town
	· Add something so that you do not have to type Bonteheuwel 7763, Kensington 7405, Pinelands 7405 and Rondebosch 7700, over and over as the 10 people in the database come from those places

· Make sure that you cannot add another town
	1

1

	Phone number
	· The phone numbers must display as XXX XXXX XXX (as groups of 3 or 4)

· Note that many of the young people have cell phones and cell telephone numbers
	1

1



	
	
	9


3. Update query for Age
(4)



 [13]

	Question 2 - 
	
	

	Table hardprinterink.  Calculation queries : 
	
	

	total cost of the different kinds of inks  (1)                   R9 984.00
	1
	

	numbers of the different kinds of inks
  (1)                                37
	1
	

	minimum costs of the different kinds of inks
 (1)            R217.00
	1
	

	maximum costs of the different kinds of inks  (1)            R482.00
	1
	

	[4]
	
	

	Table hardlaser   - Update queries - currency:
	
	

	Wholesale price increase of 10%   (2)
	2
	

	Retail price (without VAT) which is Wholesale price multiplied by 150%  (2)
	2
	

	Cost increase of all oki materials of 10%  (2)
	2
	

	Cost increase of all Lexmark materials by 15%  (2)
	2
	

	

[8]
	
	

	
	
	

	Table Stock, just the fields Code and Name.  Append the tables hardprinterink and hardlaser with just the fields Code and Name.
 
	4
	

	

[4]
	
	

	[16]
	
	

	Question 3 - Scanners
	
	

	1. Create a report on Scanners from the hardscanner table, including just the Code, Price and Name. At the end of the report, in the report footer area, a list of calculation:  ormat currency.
	
	

	a. Number of scanners (1)                                         4
	1
	

	b. Date when printed  (1)                           2002/08/27
	1
	

	c. Average cost of the scanners
 (2)             R464.00
	2
	

	d. Minimum cost of the scanners  (2)           R167.00
	2
	

	

[6]
	
	

	

[35]
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