INTERNAL MEMORANDUM

To:  Branch managers

From Yusef

The end of the year is fast approaching and I think it is important to know how the performance of your branch compares with that of the other branches.  Now is the time to plan for the festive season.  

Think of promotions and competitions to enhance your sales and profits.

The pie chart hereunder reflects the sales figures of our four branches for the first six months of the year.  From this can see how we compare.

