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Computer Applications Technology 

May Practical Assessment 2008

Grade 11

Time:  3 hours 
100 marks 
Photographs and Digital cameras

· All the files necessary for the exam will be in your exam folder. 

· Save all your work in this folder. 

· Only do what is required and nothing more. 

· Save your work on a regular basis.
The scenario is a photographic store who 

· show people how they can create a photographic diary (20 marks)   
· show people how to save to buy a digital camera (24 marks)
· prepare and send a quotation to a client (21 marks)
· organise a competition and (22 marks)
· manage files (13 marks).
Question 1 – 365 days - 20 marks

Creating a photo history is a good idea.  This document has been designed by the photographic store for their customers.  If you do the question correctly it should fit on one page.
1. Look at the appendix with the name Project 365 and try to make your work similar.
2. Open the document 365.
3. Format the whole document with paragraph line spacing – 3pts after.
1
4. Format all headings in bold.
2
5. Format the headings with point sizes 14, 12 and 11.  Examine the document and decide which headings need the headings with the different sizes. 
4
6. Format the first section with any character bullet.  Align them as in the appendix.
3
7. Use numbered bullets for the six points, formatted in the same way as the character bullets.
3
8. Point 5 – Indent the 2nd, 3rd and 4th paragraphs after the heading by 0.5 cm for the first line.
3
9. At the end add the number of words (Insert, Field, Categories All, Field names NumWords, OK.)
1
10. Format just the six points in columns, with a line in between and with the centre spacing width adjusted to 1 cm.
3
11. Save the work as YourSurname365.
Question 2 – Serious saving - 24 marks

To guide the customers in saving for their camera the shop provides the following story.  Johan wants to buy a camera.  He went to ABSA who suggested a savings account.  Calculate how much he can save in 24 months if he saves R100 per month at an interest rate of 3%.  He immediately opens the account with R100.
	
	A
	B
	C
	D
	E
	F
	G
	H

	1
	SERIOUS SAVING
	 

	2
	
	 Month
	Balance at beginning of month
	Interest rate
	Interest for the month
	Monthly payment
	Balance at end of month
	  

	3
	1
	01-Jan-08
	R 100.00
	3.00%
	R 0.25
	R 100.00
	R 200.25
	 

	4
	2
	01-Feb-08
	R 200.25
	3.00%
	R 0.50
	R 100.00
	R 300.75
	 

	5
	3
	01-Mar-08
	R 300.75
	3.00%
	R 0.75
	R 100.00
	R 401.50
	 

	6
	4
	01-Apr-08
	R 401.50
	3.00%
	R 1.00
	R 100.00
	R 502.51
	 

	7
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	

	10
	
	
	
	
	12. Average  interest
	13. Total payments
	
	

	11
	
	
	
	
	?
	?
	
	


Follow the instructions to help you with your spreadsheet.

N.B.
Use formulas or functions to do the necessary calculations.  The typing of figures will not gain marks.


Create a spreadsheet with headings similar to the diagram. Save it as YourSurnameSaving.   Then perform the following operations.  

1. Provide the spreadsheet with appropriate headings.  Format the headings so they appear as in the diagram.
3
2. Add a heading SERIOUS SAVING and centre it across the selection as it appears in the diagram.
1
3. Fill in the Month beginning on 01-Jan-08 in Column B for 24 months.  Note the format of the date.
2

4. Fill in the Interest rate of 3% in Column D for 24 months.
1
5. Fill in the Monthly payment column (Column F) with R100.00 for each month for 24 months. 
1
6. In row 3 calculate the Interest for the month (Column E) by multiplying the balance at the beginning of the month by the interest rate and dividing by 12.
1

7. In row 3 calculate the balance at the end of each month (Column G) by adding the balance at the beginning of that month to the interest for the month and adding the monthly payment.
1
8. Format the currency in columns (C, E, F and G) so that each appears in Rands with TWO decimal places for 24 months.
1
9. In row 4 fill in the balance at the beginning of the month (Column C).  It is the same as the balance at the end of the previous month. 
1

10. Using autofill pull the formulaes down for 24 months.


11. Highlight with red shading how much he has in Dec 2009 after he has saved for 24 months.
1
12. Calculate the average interest that will be paid over the TWO years (average of Column E).
2
13. Calculate the total amount of payments that will be paid over the 24 months (total of Column F).
2
14. Format the column widths so that the spreadsheet acquires a neat appearance.  The columns must be wide enough to show the figures.
1
15. Using the chart component of the spreadsheet package create a graph showing the months and the increasing end of month balances from the beginning of 2008 to the end of 2008 as shown in the illustration.  Note the type of graph, labels, formatting on the axises, orientation, etc.
8
16. Save the work as YourSurnameSaving.
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 Question 3 – Quotation - 21 marks

A client wants to buy FOUR cameras.  
1. In the file Prices look at the Price List Cameras worksheet.  Find the prices of digital cameras.  You may select any FOUR cameras or FOUR of the same kind of camera.

2. Create a quotation for him in Excel in the worksheet Quotation.  Use the quotation format of an invoice as shown below.
3. Be sure to put in the Product Code, Description, Quantity, Unit Prices and Totals.  Then calculate the Sub-Total, VAT and Total Solution.  Copy where possible to make keyboarding quicker.
12
4. Use formulas or functions to do the necessary calculations.  The typing of figures will not gain marks.
5. Save the file as YourSurnameQuotation.
	Product Code
	Description 
	QTY
	Unit Price
	Total

	 
	 
	 
	 
	 

	 
	
	 
	 
	 

	 
	
	 
	 
	 

	 
	
	 
	 
	 

	 
	
	 
	 
	 

	 
	 
	 
	 
	 

	
	
	Sub-Total
	 R                   -   

	
	
	14% VAT
	 R                   -   

	
	
	Total Amount
	 R            -   


6. Open the e-mail program which you normally use.  Prepare to send the quotation to pmiller@phs.org.za.  In the subject line add the word Quotation.  Attach the file YourSurnameQuotation to the e-mail.  Do not send the e-mail!
3
7. In the body of the email send a polite message to Mr Bloggs telling him that you have attached his quotation and how you hope your photographic shop can be of service to him.  
2
8. In the Prices file, in the worksheet Full Price List, find the cost of the Transcend Card Bus flash memory card reader.  In the e-mail inform him of the cost of this card reader.
4

9. End the letter politely with your name.
1
10. Make a screen dump of the e-mail message with all the details.  Copy the screen dump to a word processor program.  Save it as YourSurnameEmail.  

Question 4 – Entry form – 22 marks

The photographic store has decided to hold a photographic competition where people need to take photos of people using ICT equipment.  
1. Create an entry form for the competition using tables, columns, bullets, borders, tabs, etc. the same as that in the appendix.  
2. Note the shading and colour, and alignment of the text in the table(s).  
8
3. Note the order and borders with the listed categories.
8
4. Note the alignment of the lines under the Name of entry and Comments.
4
5. Correct overall.
2
6. Save the file as YourSurnameEntryform.
Question 5 - File management - 13 marks

There are a huge number of files in the folder Entries that need to be managed and sorted.  
1. Answer the questions on the Answer sheet in the Entries folder.  Find the answers to the following questions in the whole folder and sub folders.

a. Which is the oldest file in the folder and subfolders? 
  1

b. Which is the largest file in the folder and subfolders?   
1 

c. How many jpeg or jpg files are there in total in the folder and subfolders?
1

d. Name TWO files which are good quality images, i.e. pictures with many pixels.
1
e. Add a screen dump showing all the Abrahams files.  Crop the image so that just the Abrahams files show. 
2
f. How many files are there in the Entries folder and subfolders
1

g. Add a screen dump showing the size of the Entries folder.  
1 

2. Working with files

a. In the Entries folder create a folder called Camp.  
1

b. In the Entries folder rename the file emptycan to emptycan in CAPITAL LETTERS.
1

c. In the Entries folder create a zipped file with the images of any FIVE girls.
1

d. From the Entries folder copy TWO images of learners using MP3s to the MP3 folder.
1

e. From the Entries folder move TWO images of learners using a digital camera to the DigitalCamera folder.
1
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Add your own email address





Adapt to your names.
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