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Photographs and Digital cameras

· All the files necessary for the exam will be in your exam folder. 

· Save all your work in this folder. 

· Only do what is required and nothing more. 

· Save your work on a regular basis.
Question 1 – 365 days - 10 marks

Why not take photographs for a year!  Work on this article.

1. Open the document 365.

2. Format the document with a readable font.
1

3. Balance the margins. 
1

4. Set the line spacing to a readable width.
1

5. Remove the asterisks and insert bullets under Why do it?
1
6. Identify and format the headings bold and larger than the body text.  Some headings should be bigger than others!
4

7. Insert page numbers with the format of Page X of Y.
2

8. Save the document as YourSurname365.
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Question 2 – Group photographs - 19 marks

You found some information on the Internet at http://digital-photography-school.com/blog/how-to-take-great-group-photos/ about how to take photographs of groups.  You need to take the information and format it suitable for use.

1. Open the file Information.
2. The formatting of the document is awful!  Fix the whole document!
a. Give it all the same line spacing.
1
b. Fix the spacing between the paragraphs. 
1
c. Align the whole document the same way.
1
d. Fix the font.
1
e. Fix the point size of the text.
1
3. Replace/reformat all the words group in the whole document with the same word group but in red.
1

4. Insert a page at the beginning of the document for the title.  Add the title How to take great group photographs.  Format the title large.  Align the heading horizontally on the page.  Add a page break so that the body of the document starts on a new page.
5
5. Insert page numbers, even numbers appearing on the left-hand side and odd numbers on the right-hand side.  The page numbers should not appear on the title page.  
4
6. Fix the spelling mistakes on the first page.
1
7. Change the spacing in the first 3 paragraphs so that it looks correct.
1

8. At the very beginning of the body text, in the first paragraph, use a drop cap for the first word (One).
1
9. At the beginning of the document (under point 1) replace the boring bullets with character or picture bullets.
1
10. Save the work as YourSurnameInformation.
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Question 3 – Poster of group photographs – 16 marks
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Look at the example.  The aim of this question is to create a similar poster on how to take group photos.

1. Copy the 12 headings (minus the numbers) in the Information document to a new document.
2 
2. Add the heading Hints above the list of headings, and format it larger than the list.
2

3. Put a similar wide fancy border around the page. 
1
4. Align the text left, in the middle of the document, in a straight line using a suitable computer feature.
2
5. Format the document so that the information fits the whole page, i.e. use suitable size font and line spacing. 
2
6. Number the list from 1 to 12 using automatic numbering.  Format just the numbers bold and red.  (Align the numbers with spacing for a bonus mark.)
3
7. From the 0810pics folder insert two images of groups of people.
3
8. Position the images balanced on the page.
1
9. Save the poster as YourSurnamePoster.
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Question 4 – Buying a camera – 9 marks

The following advertisements were accessed from www.incredible.co.za on 15-04-08, quite good cameras!
1. Open the document digcam.  

2. Format the details in a table exactly as in this table. 

3. Save your document as YourSurnameDigcam.
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Prepare
Location

Take multiple shots
Getin close

Pose the group

Timing your shoot well
Think about light
Take control

For large groups

10. Use a tripod

11. Use an assistant
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NIKON DIG CPIX P5100

· 12.1 Megapixels 

· 4x digital zoom 

· 2.5” LCD

· SD card, SDHC card & internal memory 

· Lithiumion rechargeable battery 

· 1 Year warranty 

· R 3,999.95
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FUJIFILM FINEPIX S8000FD 
· 8 Megapixels 

· 18x optical zoom 

· ISO3200 / 6400: 4 megapixels or lower 

· 2.5” LCD 

· 4 AA type alkaline batteries 

· 1 Year warranty 

· R 3,999.95 





[9]
Question 5 - File management - 13 marks

There are a huge number of files in the folder 0810pics that need to be managed and sorted.  
1. Answer the questions on the Answer sheet in the 0810pics folder.  Find the answers to the following questions in the whole folder and sub folders.

a. Which is the oldest file? 
  1

b. Which is the largest file?   
1 

c. How many jpeg or jpg files are there in total?  
1

d. How many files are there in the CellPhone folder?
1

e. Name two files which are good quality images, i.e. pictures with many pixels.
1

f. Add a screen dump showing the size of the Cellphone folder.  
1 

g. Add a screen dump showing all the Abrahams files.  Crop the image so that just the Abrahams files show. 
2

2. Working with files

a. In the 0810pics folder create a folder called Camp.  
1

b. Copy TWO images of learners using cell phones to the MP3 folder.
1

c. Move TWO images of learners using a digital camera to the DigitalCamera folder.
1

d. Rename the file emptycan as emptycan in CAPITAL LETTERS.
1

e. Create a zipped file with the images of any FIVE girls.
1
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Question 6 – Cover for CD – 8 marks

You decide to create a collection of photographs relating to learners at your school and burn them to CD.  The CD needs a cover. The cover needs to be illustrated and given a name.  Follow the instructions to create the cover. 
	Back

12 x 12 cm


	Front

12 x 12 cm




1. Create a table so that the cover has a front part and a back part, width 24 cm and height 12 cm.
1

2. Front

a. The cover needs a picture taken from the file management question placed into an autoshape (formatted with a fill effect) to decorate the front. 
1

b. Use WordArt for the words ‘Learners at Pinelands (name of your school)’.  It will be printed in colour so be creative with the Wordart but do NOT give the WordArt a shadow. 
2

c. Arrange the autoshape and WordArt neatly on the front so that you can see the words and the picture. 
1

3. Back

a. Insert your picture or an empty can picture or a balloon picture in the table cell.
1

b. Format the picture ‘in line with text’.  Align the picture in the cell, centred.
1

c. Resize the picture so that it fits in the table cell.
1

4. Save the document as YourSurnameCDCover
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